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Dear Business Representative, 
 
Re: COVID-19 Secure Workplaces  
 
I am writing to request your support in helping us to reduce the risk of COVID-19 
transmission within our communities at this crucial time, and help keep yourself and others 
safe.  You may be aware that cases within Northamptonshire are rising, and we need to act 
now to avoid measures such as local lockdowns.  We all have a part to play. 
 
We understand that these are challenging times, and want to support you to do the above 
in the best way that we can.  Please find attached to this communication some posters which 
display simple messages that we urge you to share with your staff.  Please display these as 
widely as you can and use the messages within any communications you may be planning.  
We aim to provide you with a series of simple, clear messages for staff over the coming 
weeks, please also promote and disseminate these in the same way.  They will cover key 
messages such as: 
 

 Minimising social contact  

 Stay at home if you or household contacts have symptoms 

 Keeping at least 2 metres from others and what to do if this is impossible  

 Using a face covering when you come into contact with people you don’t 

know (e.g. shops, public transport)  

 Handwashing 

 
You can find guidance around COVID-19 secure workplaces at: 
 
www.gov.uk/guidance/working-safely-during-coronavirus-covid-19   
 
And 
 
www.hse.gov.uk/coronavirus/working-safely/covid-secure.htm  
 

 

 

  

Date: 5th August 2020  

http://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
http://www.hse.gov.uk/coronavirus/working-safely/covid-secure.htm


 

 

Regulation of health and safety matters is divided between the Health and Safety 
Executive and local authority Environmental Health departments, depending on the nature 
of your business.  Please do remember that should you need any guidance or advice to 
help you understand how the regulations apply to you and your organisation, your 
regulator is here to support you with this.  Please find details of how to contact them 
attached to this communication. 
 
 
Please remember to: 
 
1. Carry out a COVID risk assessment using HSE guidance (see link above). 
2. Develop clear cleaning, hand washing and hygiene procedures including access to 
hand sanitiser and hand washing facilities. 
3. Help people to work from home where practical and possible. 
4. Remind staff not to come to work if they or anyone in their household has symptoms 
5. Maintain 2 metre social distancing where possible by promoting the message with 
signage and floor markings. 
6. Where people cannot be 2 metres apart, manage transmission risk through other 
measures such as screens and reducing person to person contact. 
 
See more details here:  https://www.gov.uk/guidance/working-safely-during-coronavirus-
covid-19/5-steps-to-working-safely  
 
Please keep up to date by searching for and following #NorthantsTogether on social media.  
We regularly share updates and news stories from our services and partners across Twitter, 
Facebook, Instagram and YouTube.  Please give us a retweet and share the content with 
your staff. 
 
 
Yours sincerely,  
 
 

Lucy Wightman 
Director of Public Health 
 
Northamptonshire County Council 
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